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MEMORANDUM FOR:

SUBJECT

Dizector of Communications
Dirsctor of Finance
Director of Logistics
Director of Medical Services
Director of Personnel

: Briefings for DD/S and ADD/S

DS &5 - 7275

1 6 JUL 1965

1. The Deputy Director for Support requests that you and your
Deputy meet with him and the Assistant Deputy Director for Support
fox a briefing to cover current operations of your office, problems,
programs, personnel masagement plans {current as well as projected),
etc. It is requested that charts aot be used,

3. The following schedule has been established for these briefings:

Pinsnce Friday, 23 July 4:00
Communications Monday, 26 July 3:30
Tratning Wednesday, 18 July 3:30
Logistics Thursdey, 29 July 3:30
Fezsoanel Friday, 30 July 3:30
Medical Services Monday, 2 August 3:30
Security Moaday, 9 August 3:30

STATINTL

Exscutive Officer to the
Deputy Divector for Support
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28 June 1965

MEMORANDUM FOR: Chief, Intelligence School
Chief, Language Training School
Chief, School of International Communism
Chief, Mid-Career & Senior Officer Courses
Chief, Management Training

SUBJECT : Request for Information

1. DDTR has asked me to pass this request on to you -~
he would like you to provide him with information about your
different offices and their activities. It should be in sufficient
~fetail to serve as the basis for a twenty to twenty-five minute
presentation. By way of general guldance, he is interested in
/any important general comments you have to make about your
- /units and their work. In addition, he wants a listing of the most
/ /important functions you have to carry out and a description of
: ahow this is done. He also wishes {llustrative material on achieve-
"/ ments and accomplishments. This may include statistics, Mention
/ should also be made of the size of your staffs and the courses which
1 you give., DDTR would prefer to have you err on the side of fullness
rather than paucity of information,

S 2. He desires this information by COB, 2 July., Please
/% putiton 5 x 8 cards and have it typed {double spaced).

“signed” |

Chief, Plans and Policy Staff
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